GIBRALTAR

FOOTBALL ASSOCIATION

CLUB LICENSING CONFIDENTIALITY & INDEPENDENCE PROCEDURE

The Club Licensing Unit (CLU) of the Gibraltar Football Association (GFA) is responsible for
the Club Licensing system and Club Monitoring Process (the "Process") and ensures that the
documentation submitted by License Applicants is handled with the highest standards of
confidentiality and assessed with unquestionable levels of independence. These are
fundamental principles of the Process. Each individual involved in the CLU or the Process must
declare any interests in clubs, either directly or through family members, such as
memberships, shareholding, partnerships, sponsorships, or consultancy roles.

Scope

This policy applies to all full-time and part-time staff, decision-making bodies, and anyone
involved in the Club Licensing Process.

Confidentiality & Independence Guidelines
GFA Employees / Members of the CLU

1. All employees involved in the Process must adhere to confidentiality clauses within
their employment contracts and will be bound by the principles outlined in this
Procedure.

2. Upon assignment to the CLU, employees are required to:

o Review and sign a Declaration of Confidentiality & Independence as part of
their onboarding process and then on, annually.
Declare their independence at the start of each meeting.
Be briefed on the potential consequences of non-compliance, including
disciplinary actions, as per GFA and UEFA regulations.

o Abstain or recuse themselves if there is any doubt or if there is a conflict of
interest.

3. Confidentiality and independence commitments extend throughout the term of
employment and beyond, as stipulated in the employment contract.

Decision-Making Bodies

1. Members of the First Instance Body (FIB) and Appeals Body (AB), as defined in the
Gibraltar Club Licensing Regulations, must:

o Sign a Declaration of Confidentiality, Independence, and Impartiality upon
appointment, which must be renewed annually.
Declare their independence at the start of each meeting.
Declare any conflicts of interest, in writing. If a conflict of interest is identified
or if there is any doubt, the member will be immediately removed from the
decision-making body.
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2. All members must be regularly briefed on the importance of confidentiality and
independence, with clear explanations of the consequences of violations, including
dismissal from their role and future disqualification from holding office in the GFA for
three years.

Documentation Handling
The CLU ensures the confidentiality of applicant documentation as follows:

1. Private meetings between the Licensing Manager and or the CLU personnel and each
License Applicant to review submitted documentation.

2. Documentation must be handled and stored in line with the Document Management
Policy, ensuring security and data protection in compliance with the GFA’s general
data protection regulations.

Breach of Confidentiality & Independence

1. Any breach of confidentiality and/or independence is a serious offense. Individuals
found in violation will be charged with misconduct and disciplined according to the
GFA Disciplinary Procedures and Statutes.

2. Disciplinary measures may include immediate dismissal and a prohibition from holding
any office within the GFA for three years.

3. Inthe case of damage caused to the GFA or License Applicants due to a breach of trust,
the GFA and/or aggrieved parties reserve the right to seek damages.

Guaranteeing Confidentiality and Independence
To maintain the integrity and credibility of the club licensing system:

¢ All members involved in the process must sign declarations of confidentiality and
independence upon appointment and at the start of each licensing season.

e A conflict of interest, or any doubt about a conflict of interest, must be reported
immediately, in writing, and the involved member must recuse themselves from the
process.

Conclusion

The GFA are committed to upholding strict confidentiality and independence standards
throughout the Club Licensing Process. By adhering to these principles, we ensure the
integrity of club licensing in our association and maintain the trust and confidence of our clubs

and stakeholders.

Signed and approved this 30t day of January 2026.
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Mr Ivan Robba
General Secretary
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